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Overview: 

Engage empowers each employee to generate his or her own donation summary receipt. The steps below outline 

where each employee can go to access a copy. Each employee should check the Tax Center at the end of January or 

early February each year for an updated summary to use for tax purposes. 

Getting Started: 

Step 1 

After you have logged into your employer’s donation site, click on the "View Your Profile" button.

Step 2 

Select “Tax Center” and then choose the year you would like to generate your tax receipt for and click “Generate Tax 

Receipt.” 
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Step 3 

A copy of your tax receipt will display, which you can print and/or save and download to your computer.  

 


